&2 COLUMBIA UNIVERSITY

IN THE CITY OF NEW YORK

Time Entry Form (TEF)

Employee Name: Employee ID:
Pay Group: Empl Rec #:
Pay Dates Pay Details Accounting
Tax
Earnings Begin Date Earnings End Date Earn Code Hours Rate/ Salary Periods Dept. Combo Code

* Attach this form electronically to MSS Paper Transactions in PAC. It must be received by the Mail Closing Date.
* This form can only be used if time cannot be processed in TLAM or FFE.
* Weeks Paid is now called Tax Periods. Enter the number of pay periods that this pay covers.

Date Department Authorized Signature

Print Name
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